
Interdisciplinary Curriculum Worksheet
Establish Student Learning

Lesson Title:  Business Letter Writing
	Theme/Focus/Concept
Students wll understand how to write a persuasive business letter.
	Time Frame:       
Grade Level:  9-12
Contact Person(s):  DeAnne King and Jan Roberts

	Application Model


Evaluation           6

Synthesis             5

Analysis              4

Application         3

Understanding     2

Awareness           1

1= Knowledge                     1     2     3     4    5

2= Apply in discipline

3= Apply across discipline

4= Apply to real world predictable

5= Apply to real world unpredictable
	State Standards Addressed

Standard 
 FORMCHECKBOX 
  English/Language Arts
 FORMCHECKBOX 
  Math 

 FORMCHECKBOX 
  Social Studies/History 

 FORMCHECKBOX 
  Science 

 FORMCHECKBOX 
  Second Language 

 FORMCHECKBOX 
  Health 

 FORMCHECKBOX 
  Career & Technology Ed 

 FORMCHECKBOX 
  Humanities/Arts 


	Numbers
1.9
     
     
     
     
     
 2.0,2.4,2.5,4.2
     
	SCANS Skills Addressed

Basic Skills

 FORMCHECKBOX 
  Reading 

 FORMCHECKBOX 
  Writing

 FORMCHECKBOX 
  Mathematics

 FORMCHECKBOX 
  Listening

 FORMCHECKBOX 
  Speaking

Thinking Skills

 FORMCHECKBOX 
  Decision Making

 FORMCHECKBOX 
  Problem Solving

 FORMCHECKBOX 
  Creative Thinking

 FORMCHECKBOX 
  Reasoning

 FORMCHECKBOX 
  Application of New     Knowledge

Personal Qualities

 FORMCHECKBOX 
  Responsibility

 FORMCHECKBOX 
  Self Esteem

 FORMCHECKBOX 
  Sociability

 FORMCHECKBOX 
  Self Management

 FORMCHECKBOX 
  Dependability

Special Skills

 FORMCHECKBOX 
  Computer Literacy

 FORMCHECKBOX 
  Interpersonal

 FORMCHECKBOX 
  Safety

 FORMCHECKBOX 
  Others

	Describe the student work.  What will be made, created, procured, demonstrated, or designed?
Persuasive Business Letter
	


	What the students will know (what do you want the students to know and be able to do?)
	What prerequisite skills do students need?
	What instructional strategy(ies) will you use to facilitate learning?

	
1)  Structure of persuasive writing.

2)  Support Arguments

3)  Apply logic through reasoning.

4)  Identify Audience

5)  Academic Vocabulary

6)  Manipulate and Produce Information

7)  Understand Revision Process

8)  Elements of a Business Letter.

	 

1)  Use keyboard efficiently.

2)  Basic knowledge of English conventions and word usage.

3)  Know the difference between fact and opinion.

4)  Word Processing software.

5)  Analyze persuasive language.

	 FORMCHECKBOX 
  Brainstorming

 FORMCHECKBOX 
  Community service

 FORMCHECKBOX 
  Compare and contrast

 FORMCHECKBOX 
  Cooperative learning

 FORMCHECKBOX 
  Creative learning

 FORMCHECKBOX 
  Creative arts

 FORMCHECKBOX 
  Demonstrations
 FORMCHECKBOX 
  Games

 FORMCHECKBOX 
  Group discussion

 FORMCHECKBOX 
  Guided practice

 FORMCHECKBOX 
  Inquiry

 FORMCHECKBOX 
  Instructional technology

 FORMCHECKBOX 
  Internship

 FORMCHECKBOX 
  Lecture

 FORMCHECKBOX 
  Literature

 FORMCHECKBOX 
  Memorization

 FORMCHECKBOX 
  Note-taking/ graphic organizers

 FORMCHECKBOX 
  Presentations/exhibitions

 FORMCHECKBOX 
  Problem-based learning

	 FORMCHECKBOX 
  Project design
 FORMCHECKBOX 
  Recognition and rewards

 FORMCHECKBOX 
  Research

 FORMCHECKBOX 
  Review and re-teaching

 FORMCHECKBOX 
  Setting objectives and advance organizers

 FORMCHECKBOX 
  Simulation/role playing

 FORMCHECKBOX 
  Socratic seminar
 FORMCHECKBOX 
  Teacher questions

 FORMCHECKBOX 
  Total physical response

 FORMCHECKBOX 
  Video

 FORMCHECKBOX 
  Work-based learning

 FORMCHECKBOX 
  Writing



	Assessment ( How will students show what they have learned?       
Rubric Scored Persuasive Business Letter

Student Portfolio

What assessment strategies will be used?
Rubric Scored Student Porfolio




	Activities

What activities will the student be doing?  
(In addition to a step-by-step description of classroom activities, be sure to make program accommodations for students with disabilities and incorporate provisions for multi-level students.)
1)  Students will read examples of Letters to the Editor, and Editorials from local newspaper to identify voice, supporting arguments, logic, and solutions/outcomes. (Cooperative Learning)

2.  Students to collect magazine advertisements to identify persuasive language to create a word bank. (Teamwork)

3.  Practice writing to convince, i.e. Should cell phones be allowed on campus?  Writing a letter to the principal regarding ideas that could improve the school. (Individual Work)

4)  Peer Editing and Response on individual letters. (Group Work)  Revision (Individual Work)

5)  Publishing by sending individual letters to the principal.  (Individual Work)

6)  Brainstorm possible real-life situations or problems individuals would have with companies/businessess. (Cooperative Learning/Teamwork)

7)  Students to choose a real-life situational problem and construct on the computer, using a word processing application, a rough-draft of a persuasive letter.  (Individual Work)

8)  Revision (Group/Teacher Work)

9)  Type final draft of letter.


	Equipment, Materials, and Resources

(Check all that apply)

Equipment

 FORMCHECKBOX 
  Power Point

 FORMCHECKBOX 
  Word Processing

 FORMCHECKBOX 
  Internet

 FORMCHECKBOX 
  Camcorder

 FORMCHECKBOX 
  Sound Resources

 FORMCHECKBOX 
  Digital Camera

 FORMCHECKBOX 
  Graphics

 FORMCHECKBOX 
  Scanner

 FORMCHECKBOX 
  Other


	Reflection on the Performance Task(s)

How did the process work?

     


	
	
	Date: 

August 5, 2005


	
	Materials:

Textbook

	Activity:  

     


	
	Resources:

Local Newspapers

Magazines

Reference Material


	Reflection:  
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