Subject:  Communication & Computer Literacy for Career & College


Grade: 
Open to all high school students, primarily 9th & 10th


Unit: 
Units 4-8 Communicating through Personal Financial Literacy, Voice Recognition, Internet Research, Career Exploration, & Multimedia Presentation (Semester 2)


Total Time for Instruction:
 Unit 4—Personal Financial Literacy—10 days


Sequential Significance:  Foundation skills for three Business Industry Sector Pathways—Information Technology, Marketing, Finance Standard:  A8.0 Students understand the importance of reading, writing, and comprehending documentation in a technical environment.

C. Business Financial Management Pathway, C1.0 Students create & use budgets to guide financial decision making, C2.1, C2.5
	

Content / Key Idea

(Essential Learnings, Generalizations, Big Ideas)

Understandings
	Essential Knowledge

(What students must know.)


content
facts
mastery vocabulary

(major understandings – new NYS standards term)


	Essential Skills

(What students must be able to do.)

(Link to the national Essential Skill List)

	Essential Question:  What knowledge and skills should a student have in relation to personal financial literacy before leaving high school?
	
	May include such skills as:
All levels of Bloom – Problem Solving – Planning

Mechanical/motor – Process Application/Transfer

Math – Measurement – Graphing – Inquiry

	Students will understand:        

Budgets, personal banking, credit cards, scheduling payments, and credit history will be a part of their working or post secondary life.


	The student must know:

How to read a budget and how it is derived.

How to read and organize a checkbook.

How to read a bank statement.

How to read a credit card statement and credit report.
	The students must be able to:

Develop and create a personal budget. C1.0

Create & calculate a checkbook. FS-5.4

Reconcile a bank statement. FS-10.1

Read and answer questions about a credit report and repayment schedules. FS-8.3




	Instructional Strategies/Activities

(What teachers do to facilitate learning)

(Indicate Quadrant on Rigor & Relevance Framework)

Teacher Choice
	Assessment

(How the content and skills will be assessed.)

Teacher Choice
	Resources/References

Teacher Choice

	Such things as:

Video:  Master Your Future

1. Getting Ready for Prom

                   Follow and complete budgets for two students from video.  

          Create a personal prom budget and choose the best chart form for the data.

2. Having a Part-time Job

          Complete the checkbook entries for the video student’s monthly expenses. 

           Reconcile a bank statement.

          Create a checkbook in Excel and create a formula for the checkbook calculations.

3. Starting a Business

                Read a credit card statement and answer questions about repayment options and interest.  

                Read a credit report and determine positive and negative references.  

Differentiation – Integration – Teamwork

Cooperative Learning – Projects – Demo – Lecture

Video – Labs – Pencil and Paper Activity
	Such things as:

Students compose a paragraph describing the skills learned and how they will help them make choices in the future.


Diagnostic
Formative
Summative

(pre-assessment)
(embedded)
(post-assessment)

Rubric Scored – Document Based Question

Constructed Response – Performance

District Program Assessment – Portfolio

Multiple Choice – Essay – Completion
	Such things as:

Video:  Master Your Future

Excel

Budget Form

Checkbook form

Reconciliation form

Credit card statement

Credit report form

Textbooks – Reference Books

Websites – Guest Speakers

Project Challenge Data base Coordinators

Standards Leader – Mentor – Coach



