
Interdisciplinary Curriculum Worksheet
Establish Student Learning

Lesson Title:  Interviewing Skills
	Theme/Focus/Concept
Reinforcing vocabulary, conducting company research and interview practices to develop employability and job readiness.
	Time Frame:  One Week
Grade Level:  Nine
Contact Person(s):  Mrs. Grant

	Application Model


Evaluation           6

Synthesis             5

Analysis              4

Application         3

Understanding     2

Awareness           1

1= Knowledge                     1     2     3     4    5

2= Apply in discipline

3= Apply across discipline

4= Apply to real world predictable

5= Apply to real world unpredictable
	State Standards Addressed

Standard 
 FORMCHECKBOX 
  English/Language Arts
 FORMCHECKBOX 
  Math 

 FORMCHECKBOX 
  Social Studies/History 

 FORMCHECKBOX 
  Science 

 FORMCHECKBOX 
  Second Language 

 FORMCHECKBOX 
  Health 

 FORMCHECKBOX 
  Career & Technology Ed 

 FORMCHECKBOX 
  Humanities/Arts 


	Numbers
R1.3, 1.8,W2.3
     
     
     
     
     
FS 3.6, 4.2
     
	SCANS Skills Addressed

Basic Skills

 FORMCHECKBOX 
  Reading 

 FORMCHECKBOX 
  Writing

 FORMCHECKBOX 
  Mathematics

 FORMCHECKBOX 
  Listening

 FORMCHECKBOX 
  Speaking

Thinking Skills

 FORMCHECKBOX 
  Decision Making

 FORMCHECKBOX 
  Problem Solving

 FORMCHECKBOX 
  Creative Thinking

 FORMCHECKBOX 
  Reasoning

 FORMCHECKBOX 
  Application of New     Knowledge

Personal Qualities

 FORMCHECKBOX 
  Responsibility

 FORMCHECKBOX 
  Self Esteem

 FORMCHECKBOX 
  Sociability

 FORMCHECKBOX 
  Self Management

 FORMCHECKBOX 
  Dependability

Special Skills

 FORMCHECKBOX 
  Computer Literacy

 FORMCHECKBOX 
  Interpersonal

 FORMCHECKBOX 
  Safety

 FORMCHECKBOX 
  Others

	Describe the student work.  What will be made, created, procured, demonstrated, or designed?
Vocabulary development through:
-matching definitions

-vocabulary terms used in story of someone looking for a job
Company research through KWLS model by responding to informative questions on:
-company of interest
-job of interest
Interview practice through:

-questions

-videos

-role playing/job shadowing with local business partners

-mock interview with local business partners

-socratic discussion on success factors 

	


	What the students will know (what do you want the students to know and be able to do?)
	What prerequisite skills do students need?
	What instructional strategy(ies) will you use to facilitate learning?

	Employment Terms

Career Options/Job Shadowing
Interviewing Etiquette (dress, body language , verbal-phone and personal)

Interviewing Skills

Create follow-up letter

	-Keyboarding skills

-Computer/Internet skills

-Personal/Business letter format

-Resume format

-Filling out job applications

-KWLS strategy



	 FORMCHECKBOX 
  Brainstorming

 FORMCHECKBOX 
  Community service

 FORMCHECKBOX 
  Compare and contrast

 FORMCHECKBOX 
  Cooperative learning

 FORMCHECKBOX 
  Creative learning

 FORMCHECKBOX 
  Creative arts

 FORMCHECKBOX 
  Demonstrations
 FORMCHECKBOX 
  Games

 FORMCHECKBOX 
  Group discussion

 FORMCHECKBOX 
  Guided practice

 FORMCHECKBOX 
  Inquiry

 FORMCHECKBOX 
  Instructional technology

 FORMCHECKBOX 
  Internship

 FORMCHECKBOX 
  Lecture

 FORMCHECKBOX 
  Literature

 FORMCHECKBOX 
  Memorization

 FORMCHECKBOX 
  Note-taking/ graphic organizers

 FORMCHECKBOX 
  Presentations/exhibitions

 FORMCHECKBOX 
  Problem-based learning

	 FORMCHECKBOX 
  Project design
 FORMCHECKBOX 
  Recognition and rewards

 FORMCHECKBOX 
  Research

 FORMCHECKBOX 
  Review and re-teaching

 FORMCHECKBOX 
  Setting objectives and advance organizers

 FORMCHECKBOX 
  Simulation/role playing

 FORMCHECKBOX 
  Socratic seminar
 FORMCHECKBOX 
  Teacher questions

 FORMCHECKBOX 
  Total physical response

 FORMCHECKBOX 
  Video

 FORMCHECKBOX 
  Work-based learning

 FORMCHECKBOX 
  Writing



	Assessment ( How will students show what they have learned?  
-Quizzes on employment terms/interviewing skills

-Electronic student portfolio on career option

-Oral presentation of career student portfolio

-Performance evaluation from mock interview

-Follow up letter
-Final exam - review student portfolio

What assessment strategies will be used?
Technolgy     Formative                Writing

Oral               Summative               Reading





	Activities

What activities will the student be doing?  
(In addition to a step-by-step description of classroom activities, be sure to make program accommodations for students with disabilities and incorporate provisions for multi-level students.)
(Employment Terms)
1.  Teacher will introduce employment terms through pair and share.
2.  Students will follow classroom procedures during discussion of terms.
3.  Teacher will give student handouts on reinforcing vocabulary.

4.  Students will work on handout independently.

5  Teacher will review responses.

(Career Options)

1.  Students will have completed electronic portfolio.

2.  Students will select company aligned with career choice.

3.  Students will create list of five ways in which they can apply their skills to career choice.

4.  Teacher will give student handouts on company research.

5.  Students will complete handout.

6.  Establish job shadowing opportunities with local business partners (optional).

Interviewing Etiquette-Dress
1.  Teacher will show video on dressing for success

2.  Class will brainstorm gender based appropriate and inappropriate dress for interviews using a T-chart.

3.  Students will create list from personal wardrobe and pair share to identify dress code for interview.
Interviewing Etiquette-Body Language

1.  Video demonstration of  positive body language for interviews.
Interview Skills

1.  Practice using interviewing techniques in pairs.
2.  Teacher will give students handout on interviewing practices.

3.  Conduct mock interviews with business partners as the interviewer and the student as interviewee (based on student's researched job and resume in their portflio.)

Follow-up Letter

1.  Teacher hands out sample follow-up letter to students.
2.  Teacher leads socratic disuccsion of the format of letter.

3.  Students produce follow-up letter.




	Equipment, Materials, and Resources

(Check all that apply)

Equipment

 FORMCHECKBOX 
  Power Point

 FORMCHECKBOX 
  Word Processing

 FORMCHECKBOX 
  Internet

 FORMCHECKBOX 
  Camcorder

 FORMCHECKBOX 
  Sound Resources

 FORMCHECKBOX 
  Digital Camera

 FORMCHECKBOX 
  Graphics

 FORMCHECKBOX 
  Scanner

 FORMCHECKBOX 
  Other


	Reflection on the Performance Task(s)

How did the process work?

     


	
	
	Date: 

     


	
	Materials:

     

	Activity:  

o


	
	Resources:

Textbook :  Succeeding in the World of Work Glencoe/McGraw-Hill.

Student supplementary activity workbooks - Glencoe/McGraw-Hill

Interactive Lesson Planner CD Rom

Glencoe Keyboarding with Computer Applications Software

Internet Access 

Videos:

Careeer Pathways

Telephone Etiquette

Interviewing Tips

Interpreting Body Language

 


	Reflection:  

     
Possible articulation agreement with Oxnard College's Personal Growth.

A strong focus of this course will be real-life experiences through job shadowing and mock interviews with business partnerships.
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